AVLE Allied Telesis

Email Configuration Guide
Outlook 2002 and 2003

1. Required Settings

Most email programs that support the POP/IMAP and SMTP email standards for sending and

receiving email use the following five primary settings.

1. Username -You must enter your complete email address. (Example: user@yourdomain.com)

2. Password -This is the same password that you use to login to Web Mail.

3. Incoming Mail Server

4. Outgoing Mail Server (SMTP)

5. Outgoing Mail Server (SMTP) Authentication

In order to send email, you must set your email software to use authentication when
connecting to the outgoing mail server. If your email software asks you to enter a username
and password, enter the same username and password that you entered in settings one and

two above.

2. Server Settings

Server Name Port
Server Type
POP pop.yourdomain*.com 110
IMAP imap.yourdomain®.com 143
SMTP smtp.yourdomain®.com 25
SMTP alternative port smtp.yourdomain®.com 2525

3. Setting Up Your Email Account

O 1 E-mail
L= Microsoft Office Outlook

**Your Domain™ can be one of the

following: myatcc.com
atccmail.com
yokotamail.com
armed-svc.com

Start Outlook. You can do this by clicking

on the icon from your desktop or by
selecting this from your Programs Menu
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E-mail Accounts

Internet E-mail Settings (POP3)

Each of these cettings are required o gat wour e-mad acoount working.

User Infosmakion Sereer Information =
»*
our Wame | Jakyy St Incoming mal server (POP3):
E-mead dicidress: Duitgoing mel server (SMIFE |
u
Lagon Tdrmation Test Settings !
n
Limsr bl After fillry oot the information on this scresn, we
1 recommend you best your account by chcking the
Passmord: Enkhor beskows, (Reauires netveork correction] i
[“IRemember password A
=
[[iLog on wsng Secune Fasswond
Authantication (SPA)
h
d -
{300 tems

!1'-..... [T ¥ Py T

8 E-mail Accounts

Internel E-mail Settings (POP3)

User Tnformmakin
Yior Blaime: m srrith
E-mead Acddress: | ey rpourdoman, com

Logon Idosmation
Lissr e
Passmond:

Each of these settings are reguired to get your e-mal account working,

Server Information
Incomirg mal server (POF3)
Ctgong mal ssrver (SMTR):

Test Setlings

Aifter filireg out tha information on this scnsen, we
recomimend wou best wour account by dicking the
bustiton balosy. (Reguines retwork connaction)

Internet L-mail Settings (POPI)

User Information

ol Blame: | Jam Zmith

E-mal Address: [Licer rycusdoman. com
Logon Information

Liser Bhame | fivourdoman. com
Pacsmand:
[“Remember passwond

[]Log on using Secure Passsoed
futharitication (5PA)

Each of thais ssitig sre regured to gel yoir g-mal stoonl working,

Incominsg ma servar (POS T
Cutgoing mal sereer (SMTF]:

Test Settings

After filirg out the nformation on this scresn;, we
recomimerd you tesh your socounk by choking the
buabton below, (Requnes nstwork connecton)

In the Your Name box, enter your name
exactly as you would like it to appear to
recipients

In the E-mail Address box, type your
e-mail address

In the User Name box, type your entire
email address
(Example: user@yourdomain.com)

In the Password box, type your password
If you would like Outlook to remember your

password, please check the box labeled
Remember password
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E-mail Accounts fz

Internet E-mail Settings {POP3)

User Information

‘four Mame: John Smith
el e

Logon Information

User Mame: user@yourdomain, com

Password: kst

Remember password

|:| Log on using Secure Password
Authentication {SPA)

Each of these settings are required ko get your e-mail account working,

Seryer Information

Incorming mail server (POP3) | pop, vourdamain, com™
Oukgoing mail server (SMTR): l:l

Test Settings

After filing out the information on this screen, we
recommend you test your account by clicking the
button below, (Requires network connection)

Internet E-mail Settings {IMAP)

User Information

‘four Mame: John Smith
el e

Logon Information

User Narne: user@yourdomain, com

Remember password

|:| Log on using Secure Password
Authentication {SPA)

E-mail Accounts rg

Each of these settings are required ko get your e-mail account working,

Seryer Information

Incoming mail server (IMAPY:
Cutgaing mail server (SMTPY: | smtp, vourdamain, cam®

More Settings ...

[ < Back ” ek ][ Cancel

]

E-mail Accounts

Internet E-mail Settings {IMAP)

User Information

Logon Information

Remember password

|:| Log on using Secure Password
Authentication {SPA)

User Narne: user@yourdomain, com

Each of these settings are required ko get your e-mail account working,

Seryer Information

Your Mame: John Smith Incorming mail server (IMARY: | nop, vourdamain, com™
E-mail Address: Outgoing mail server (SMTPY:  [srtp, vaurdamain, con®

More Settings ...

X

< Back ” ek ][ Cancel

In the Incoming mail server, type the one you
selected

If you chose POP3 enter:
pop.yourdomain.com™

For IMAP see below

If you chose IMAP enter:
imap.yourdomain.com”

In the Outgoing mail server (SMTP) box, type
smip.yourdomain.com™
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Imtatrnet E-miail Settings

[Z] My mubaxnng server (5MTE) resuires. suthenticston

il ﬁfﬂ:‘mm“_“m““"‘"’ B Click on More Settings
E-m I jip. sy, et |
' 1= Select the Outgoing Server tab
:: 4 [ i — i 124 P
Bl 1o tpmmirgiabon bt sl iy idiathe —— Check the box labeled “My Outgoing

Server Requires Authentication”

Ensure the first radio button is checked
which will use the same settings as your
incoming mail server

Wou hares sxccesshully enteed ol the irformation regquaed to
S YO SO0 .

Click Next after you have completed
1235 7 entering this configuration information,
12 P and then click Finish.

To o thas wizard, chick Firmih,

4. Support
For questions on how to use Microsoft Outlook, please visit the Microsoft support site.

http://support.microsoft.com/
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